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HARASSMENT COMPLAINT PROCEDURE 

 
The Board will apply the provisions of all Collective Bargaining Unit Agreements without 
regard to race, color, religion, national origin or ancestry, sexual orientation, gender, 
age, disability, height, weight or marital status. 
 
An environment of mutual respect for the rights and dignity of others must prevail if the 
District is to fulfill its educational purposes. Staff and Board members are encouraged to 
form, hold and express their own beliefs and opinions.  However, a staff or Board 
member’s exercise of free expression must not interfere with the acknowledged rights of 
students, staff, Board members and other personnel to be free from derogatory or other 
objectionable conduct of a physical or verbal nature, based upon race, color, religion, 
national origin or ancestry, sexual orientation, gender, age, disability, height, weight, or 
marital status, where such conduct has the purpose or effect of substantially interfering 
with said person’s employment or education, or creating an intimidating, hostile or 
offensive employment or educational environment. 
 
Any such conduct shall be considered harassment.  It is the policy of the District to 
provide students, staff, Board members and other personnel with an atmosphere which 
is free from any form of harassment.  Harassment of any kind by a supervisor, Board 
member or employee of the District will not be tolerated. Swift, appropriate and firm 
disciplinary action will be taken against any District employee or Board member found to 
have violated this policy against harassment.  Based upon the seriousness of the 
offense, disciplinary action may include verbal or written reprimand, suspension or 
termination. 
 
The following procedures are recommended to employees: 
 
STEP #1 
 
Unless it would be futile or you feel uncomfortable doing so, politely but firmly confront 
whoever is doing the harassing.  State how you feel about his/her actions.  Politely 
request the person cease harassing you because you feel intimidated, offended or 
uncomfortable.  If practical, bring a witness with you for this discussion.  Write a 
statement about the incident of harassment indicating the date, a summary of your 
conversation with the person you believe is harassing you and what the person’s 
reaction was when you confronted him/her.  Keep this statement for possible use at a 
later time.  If you are uncomfortable with this step, or if it is impractical for some reason, 
please refer to Step #2. 
 
 
STEP #2 
 
When you feel that you are being harassed, promptly report this to your supervisor 
(unless your supervisor is the alleged harasser) or to the following: 
 

 
 



Human Resource Specialist 
32500 Shiawassee 

Farmington, Michigan 48336-2338 
248-489-3356 

 
The Assistant Superintendent of Human Resources is responsible for coordinating the 
District’s efforts to eliminate harassment in the work place. This includes determining 
and providing necessary training for staff. 
 
When a complaint of harassment is made against an employee, the administrator or 
supervisor directly responsible for the employee, in conjunction with the Assistant 
Superintendent of Human Resources, shall be the harassment investigator for purposes 
of the initial investigation and reporting to the Superintendent the outcome of the 
investigation including any recommendation for discipline or other action(s). 

   
Whenever a complaint of harassment is made against an administrator, the appropriate 
supervisor of that administrator shall assume the responsibilities of the administrator set 
forth in this policy directive for reporting and investigating the complaint. 
 
When a complaint of harassment is made against an employee of the Human 
Resources office, the Administrator or a designee not employed in Human Resources 
shall assume the responsibilities of the Human Resources Administrator set forth in this 
policy directive for reporting and investigating the complaint as well as determining 
appropriate disposition. 
 
This contact may be made either by telephone or in writing.  When such contact is 
made, please state the specific details of the harassing incident(s). 
 
All complaints will be handled in a timely and confidential manner.  Except as required 
in the context of any legal or administrative agency proceeding, information concerning 
a complaint will not be released by the District to anyone who is not involved with the 
investigation.  No one involved will be permitted to discuss the subject outside the 
investigation.  The purpose of this provision is to protect the rights and confidentiality of 
the employee who files a complaint, to encourage the reporting of any incidents of 
harassment and to protect the reputation of any employee wrongfully charged with 
harassment. 
 
Investigation of a complaint will normally include conferring with the parties involved and 
any named or apparent witnesses.  All employees shall be protected from coercion, 
intimidation, retaliation, interference or discrimination for filing a complaint or assisting in 
any investigation for filing a complaint or assisting in any investigation. 
 
If the investigation reveals that the complaint is valid, prompt attention and disciplinary 
action designed to stop the harassment immediately and to prevent its recurrence will 
be taken. 
 
These procedures are recommendations and the procedures themselves are non-
grievable. 
 
 


